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Dear Jim,

I’ m writing to apologize for my inability to keep our plan of going out together this
weekend. I’ m sincerely sorry for the inconvenience caused.

| hope you can understand my situation as | have a family gathering to attend, which is
an important commitment for me. | suggest that we postpone our trip to next weekend as
| will be available and we can fully enjoy our time together without any distractions. By
then, we can also make new plans.

| apologize once again for my change in plans. | look forward to spending the weekend
with you next week. Please confirm if the new date works for you.

Best regards,

Li Hua
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