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[Your Address]

[City, State, ZIP Code]

[Date]

[Employer's Name]

[Employer's Address]

[City, State, ZIP Code]

Dear [Employer's Name],

| am writing to express my interest in the position of [Job Title] advertised on [Website
or Newspaper]. After carefully considering the job requirements and responsibilities, |
believe that my skills and experience make me a suitable candidate for this role.

| have [number] years of experience in [relevant field], and have demonstrated my
ability to [specific achievements or skills]. My work history has been focused on [key
areas of expertise], and | am confident that | can apply these skills to the challenges and
opportunities presented by your company.

| am particularly interested in [specific aspects of the job or company], and am excited
about the potential for growth and development within your organization. | am available
to discuss my qualifications in more detail, and how | can contribute to the success of

your team.

Thank you for considering my application. | look forward to the opportunity to discuss
my qualifications further.

Sincerely,
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