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《2024年高考英语应用文模板3个》

高考英语作文种类较多，而应用作文是较为常考的类型。建议多阅读范文，学习其结
构和表达。这里给大家总结了三个应用文的模板，大家在注重积累常用词汇和句型的
同时，可以背一些这样的模板。

模板一：通知/公告

Subject: [通知/公告标题]

Dear All,

I am writing to inform you of [通知/公告的内容]. This is an important matter that
concerns all of us, and we believe it is essential for you to be aware of it.

[详细介绍通知/公告的具体内容，包括时间、地点、活动安排等]

We encourage everyone to participate actively and make this event a success. Please feel
free to contact us if you have any questions or need further information.
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Thank you for your attention and cooperation. We look forward to your participation.

Best regards,

[你的名字]

模板二：建议信

Dear [收件人姓名],

I hope this letter finds you well. I am writing to offer some suggestions regarding
[具体话题或问题].

Firstly, I believe that [第一个建议]. This could help us to [具体说明好处或影响].

Secondly, I suggest that we [第二个建议]. By doing so, we can [具体说明好处或影响].

Additionally, I think it would be beneficial if we [第三个建议]. This would enable us to
[具体说明好处或影响].

I believe that these suggestions, if implemented, would greatly improve
[具体方面或结果]. However, I am open to discussing and considering other ideas or
suggestions that you may have.

Thank you for considering my suggestions. I look forward to hearing from you soon.

Best regards,

[你的名字]

模板三：感谢信

Dear [收件人姓名],

I am writing to express my sincere gratitude for [感谢的具体原因或事情]. Your kindness
and support have meant a great deal to me.

[详细描述感谢的具体内容，可以包括对方的帮助、支持、鼓励等]

Your actions have not only helped me overcome difficulties, but have also inspired me to
be a better person. I am truly grateful for everything you have done.

I hope that in the future, I will have the opportunity to reciprocate your kindness and
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support. Thank you once again for everything.

Best wishes,

[你的名字]
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